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BENEFITS FOR DCAF – MISSION and VISION
Annually over 2500 children, youth and families living in vulnerable situations are
assisted through the efforts of volunteers, staff and people who organize a Third Party
Event. With limited resources, the staff at DCAF are not able to plan every activity and
they rely on volunteers and community leaders to assist in supporting the children and
youth in Durham. It is very important for all of us to work together to assist the
neighbours in our community.
Durham Children’s Aid Foundation (DCAF) works to ensure that the Vision “No Child
Shall Be Left Behind” is made possible by bringing people and financial resources
together to improve the quality of life for children and youth, and to help them reach
their fullest potential

THE DIFFERENCE YOU CAN MAKE
The potential of your impact as a host or organizer of an event can not be easily
measured. The level of community impact is truly unlimited.
Donations of any amount can make a difference in the lives of the children and youth
who rely on DCAF to provide the essential support they require.

Consider these statistics when thinking about the revenue your event can generate:
$50

Provides a 24-hour emergency care backpack for children brought into care.

$100 Provides one counselling session for child/youth in crisis.
$150 Provides a gift hamper for one child/youth to help put hope into the Holiday
Season.
$200 Provides one week of summer camp for a child/youth living in poverty.
$400 Provides a gift hamper for a family who otherwise could not afford food, gifts or
clothing during the holiday season.
$1500 Provides a bursary for youth as they embark on their post-secondary journey.

How many children/youth are you and your event going to support?

Your support will help Durham Children’s Aid Foundation turn hope into reality,
challenge into triumph, and adversity into opportunity. The contributions from your event
will help make a profound impact and change the life of a child. Keep in mind, the
programs supported by Durham Children’s Aid Foundation receive no government
funding, it’s up to each one of us to do our part to ensure that every child/youth has an
opportunity to reach their goals and chase their dreams.

Annually DCAF requires support to provide the following programs and services:









1,000 children, youth and their families – anticipate the arrival of Holiday
Hope, through gift hampers that are delivered to over 500 families
Over 350 gift, food and clothing hampers have been provided due to the
impact of COVID-19
Over 350 children anticipate an opportunity to participate in Camps for Kids
Urgent/Critical care is required for approximately 100 youth each year
200 back packs/care kits are required to support children during an unplanned
transition from their home into protective care
70 students benefit from a Stay In School initiative to ensure that every child
can attend trips, have running shoes for gym class and a coat to wear when the
snow begins to fall on the ground
50 youth participate in Life Skills courses that provide support in the areas of
cooking, financial literacy, leadership and so much more

Youth who are preparing and/or transitioning to post-secondary education benefit from
the support of a Mentor to help guide, discuss and encourage youth during difficult
times.
For additional information visit the DCAF website at www.durhamcaf.ca

WHAT IS THIRD PARTY FUNDRAISING?
In the age of digital and social media people are more empowered than ever to support
children and youth who live in vulnerable family situations. You can now host your own
in-person or virtual event.
Third-party fundraisers are planned and executed by volunteer individuals, businesses,
or community groups who are passionate about supporting children, youth and their
families who are in need of assistance. The responsibility of developing the fundraising
idea, organizing, managing and financing is assumed by the person or group hosting,
while DCAF receives the net funds raised to assist over 2500 children, youth and their
families in our community. DCAF is pleased to be able to empower third-party
fundraisers as this helps to stretch DCAF resources through the dedication of an
individual, group or organization.
Although DCAF is not directly involved, don’t worry – our staff will be available to
provide a framework, some guidance and other support in areas such as promotion,
social media and even with making connections to other groups or individuals in the
community when appropriate.
Your event could be a traditional one; a run/swim/walk a-thon, a gourmet BBQ, a kids’
carnival, or even a lemonade stand on a hot day (how about a hot chocolate stand on a
cold day?). Events could be held in celebration of birthdays, weddings, holidays, or an
activity that is more contemporary like a peer-to-peer (P2P) event or a crowd funding
campaign.

Your third party event, aside from providing much-needed financial support, will help
stretch staff resources at DCAF, enabling DCAF to serve more children in our local
neighbourhoods, it will also help new supporters become familiar with Durham
Children’s Aid Foundation and the thousands who are assisted each year.

POPULARITY OF THIRD PARTY EVENTS
Don’t worry, you are not alone. The concept of third-party fundraisers has been around
for years, there is no shortage of people – just like you who are personally connected to
or passionate about supporting children in need of support, and this is why people
organize and host third-party fundraisers. Due to the hyper-connected digital world, and
the ability to promote through many methods (i.e. media, social media) third party
fundraisers are increasing in popularity.
A few facts, to give you an idea of what others have done across Canada (based on
2016 statistics from Canada Helps):



Average personal donation to third party fundraiser is $151 (help send a child to
camp)
Average personal fundraiser raised over $1400 (3 gift hampers or a postsecondary bursary)

Thousands of volunteers across the country organize events to support local charities,
many are becoming virtual events, which limit financial investment and require minimal
time to organize.

Time to plan your event in support of Durham Children’s Aid
Foundation.

EVENT IDEAS – Obtain a free copy of Events and
Activities of Hope
Visit our website at www.durhamcaf.ca and view or download a
copy of Events and Activities of Hope. Events and Activities
of Hope is an exhaustive list of ideas that you can consider or
that may help to inspire you, your friends, family colleagues,
neighbours – anyone in your network as you brain storm your
own innovative event in support of DCAF.

FOR HELP WITH FUNDRAISING – LINKS
Check out the links below for additional help with your fundraising events.

Visit www.canadahelps.org for an easy way to set-up
your own custom event page. Canada Helps provides
custom event pages, automatic tax receipts and fund transfers and is easy to manage.

Visit www.echoage.com for a great way to set-up your
fundraising campaign!

Contact our Executive Director to discuss further at
dennis.ullman@durhamcaf.ca or via 905.433.1551,
Ext. 2379. Visit: www.durhamcaf.ca

ENGAGING CORPORATIONS, LOCAL BUSINESS, COMMUNITY GROUPS
Looking for some additional help or support? Businesses are realizing that an important
part of their success these days is giving back. During COVID-19 we read or see every
day of another local business or corporation is reaching out to support charities, frontline workers, etc. Consumers are becoming much more conscious of choosing brands
that are involved in their community, by supporting financially, providing resources and
employee engagement opportunities. Employee engagement is a great way to boast
morale and enrich the local community.
Similarly, consider asking a Service Club, Legion or another community group such as
100 Men/100 Women to assist with your third party event. If they are unable to assist,
maybe they can provide a few leads to local community and business leaders who may
be able to support you as well.
Keeping this in mind, you may want to consider reaching out to the business
community, they need us as much we need them, it’s a win-win opportunity.

ORGANIZING YOUR EVENT
After you have chosen the type of event you are going to organize, it’s time to begin the
exciting process of planning the execution of your Event of Hope in support of Durham
Children’s Aid Foundation and the children and youth they serve.
There are a few details that will require your attention sooner than later. These details
will include selecting a date and time for your event or activity and if needed, a venue
that you are using to host the event or activity.
Set a Goal – it’s always a good idea to set a financial target, your supporters will ask,
“How much do you hope to raise?” Be sure everyone knows that answer!
To assist with the processing of the revenues, you may want to strongly consider
working with Canada Helps. They have platforms and processes in place that ensure
individual tax receipts are properly issued and this enables you to stay more focused on
planning the logistics related to your event. Canada Helps does provide Custom
Fundraising Pages, Automatic Tax Receipts and Automatic Fund Transfers to DCAF.
Contact DCAF – DCAF will do their best to support your efforts, without getting in your
way of success.
Alternatively, if your event is smaller – you can simply host your event and afterwards
DCAF will arrange for a cheque presentation or another type of meeting to thank you
and your team. DCAF will subsequently spread the news of your support, in agreement
with your wishes – via social media, to donors and who knows, maybe you can be a
guest on DCAFLive.

FUNDRAISING GUIDELINES
This information is important to review, this will help as DCAF wants to assist and
support from a distance to ensure that the event is in keeping with DCAF Mission and
that DCAF branding remains consistent with our organization expectations. Feel free to
ask questions at anytime - contact our Executive Director at
dennis.ullman@durhamcaf.ca or via 905.433.1551, Ext 2379.
DCAF can assist with the development of key messaging in support of your event, (i.e.,
funds being used to support… and DCAF will assist with refining your message)
Please review the following guidelines before you begin planning your Third Party event
in support of DCAF. Some events may not qualify as a Third Party fundraising
opportunity. DCAF can only endorse the Third Party events that meet the expectations
and guidelines outlined below.

Terms and Conditions
For approval from DCAF, all organizers must agree to the following terms and
conditions:

i)
ii)

iii)
iv)

v)
vi)

vii)

viii)
ix)

All third party events must comply with applicable laws. Where applicable,
insurance and/or charitable gaming licenses must be obtained.
Prior approval to host the event is required. Approval is based on the type,
theme and financial viability of the event or activity. DCAF reserves the right
to withhold the use of it’s name and logo from any event that is not
considered to be in alignment with the mission, vision and values of the
Durham Children’s Aid Foundation.
An Event Proposal Form must be completed and submitted at least 10
business days prior to the event for approval by DCAF.
All promotional material must indicate that the event is “in support of” or
“proceeds will benefit” Durham Children’s Aid Foundation. Publicity should
not imply that DCAF is involved as anything other than the beneficiary. DCAF
can include the promotion of Third Party Events/Activities on their website
and through social media platforms. All advertising including mention of
DCAF or any use of DCAF logo must be pre-approved prior to distribution to
the general public. This includes: advertising – free or paid, social media
posts, press releases, etc.
Please advise if you are expecting DCAF staff or volunteers to be present at
your event, so arrangements can be made in advance.
DCAF may be able to assist in some areas to support the Third-Party event,
however, expectations of support should be clearly discussed and provided in
written format prior to the commencement of the promotion of the event.
Please contact DCAF for further information.
DCAF assumes no legal or financial liability associated with the event. Nor is
DCAF liable for any injuries, damages or other costs that may be associated
with the actions of volunteers or participants related to your event.
Please ensure that all funds raised are submitted within 30 days of the event
end date.
Official Charitable Tax receipts can be issued for donations of $30 or more
and in accordance with Canada Revenue Agency guidelines. Complete
donor information is required: First and Last Name, mailing address,
telephone number, and email address. Please contact DCAF if you have any
questions. Be sure to clarify if a donation is eligible for an official tax receipt
prior to promising one for a supporter of your event.

PROMOTING YOUR EVENT
Media – Time to get Social!
Traditionally, when planning an event or significant activity, you would consider sending
a press release to local newspapers, radio and TV stations. When contacting local
media, ask if one of their Editors might be interested in doing a story in advance of your
event, covering your event or taking photos. Source out online calendars serving your
community such as municipal or community centre notices, online community
calendars, cable TV listings, etc. Community newsletters and publications.

If the media contacts you about your event, be sure to enthusiastically tell them about
your plans, dreams and goals, why you are planning the event, etc. If the media contact
has any questions about DCAF, please refer them to our Executive Director at
905.718.8123 or dennis.ullman@durhamcaf.ca
In addition to local media, we have the benefits associated with the interactive
advantage of Social Media. Set-up an Event Page on Facebook, even consider setting
up a Facebook page exclusively for your event. Ask your friends to share the details of
the event to their contacts, network and social media followers as well.
Be sure to reach out to SnapD, they have an online Community Calendar and may
assist with promotion on Social Media. SnapD will often attend events to take
photographs, or if needed you can submit pictures from the event to SnapD and they
usually include them in their publications. Other forms of promotion include word of
mouth, eNews and our new video series DCAFlive.
Provide Updates prior to and throughout your event to keep supporters engaged.
Posters / Flyers – time to get creative, but not too much.
Ensure that the important details of your event are easily identifiable. If free graphic
support is not available, considering using Canva for your posters, flyers and social
media posts. Canva is a free resource that produces professional quality materials. Be
sure to save your poster as a jpeg or in a png format. (These are the easier formats to
work with and are user friendly on social media as well.)
Send a “Last Call” message out 3-5 days prior to the event so you can engage the
support needed to reach your goal.
Posters can be displayed at work, sports and community centres, schools, colleges,
universities, libraries, business windows, café tables, shop counters and any where
people would see information about your event.
Online Promotion
Be sure to share this link with DCAF, so we can promote as well on your behalf. Your
graphics can be borrowed from your poster.
Event and Landing Pages:
Create a great Landing Page/Event Page where people can learn more about getting
involved:





Keep it simple and easy to read, use short paragraphs and bullet points
Provide information for the What, When, Where
and Why questions.
Include a short description of how the funds
raised will impact DCAF and the children and
youth supported by DCAF.
Include (don’t be shy) a Call-to-Action for your
supporters to join you. How do they sign-up or
become more engaged.

PLANNING CHECKLIST
The following can be used as a quick reference guide to help ensure everything is
covered for your event. You may want to consider researching information online as
well to assist with the planning for your third party event.

BEFORE THE EVENT

DURING THE EVENT

AFTER THE EVENT

Brainstorm ideas, refer to the
Events of Hope for ideas to
get you started

Ensure that your volunteers
have been given instructions
regarding their role and
responsibilities for the event

Thank you donors, use
letters, email messages,
social media posts –
whatever is appropriate

Consider any possible safety
or legal issues and plan
accordingly

Assign 1-2 people who will be
responsible for handling
donations

Collect all the funds!

Determine how many
volunteers you’ll need to help
with planning for the event
and begin to recruit
volunteers for the event

Ensure a good tracking
system for donations is in
place. Use a pledge form
and be sure to obtain the
information required for the
issuing of Official Tax
Receipts

Complete
Feedback/Financial
Summary Form

Submit the Third Party Event
proposal form to DCAF and
begin once approval has
been received from DCAF

Have Fun! You and your
volunteers are making a
difference in the lives of
children and youth in Durham
Region

Check on line – if you used
Canada Helps, they provide
some great updates

Find a suitable location

Thank your volunteers and
participants often, let them
know you appreciate their
support

Send out a few social media
posts and contact local media
– they would love to hear
about and share your
success

Create a Budget Plan

Anticipate that some things
will not go as you planned,
just shake it off and roll with it

Be sure to connect with
DCAF and submit funds,
reports and provide feedback
on your experience

Select your date and
schedule your event

Thank your hosts often, they
can truly make a difference in
regard to the success of your
event

Sit down with your volunteers
and do a quick review of the
successes and identify areas
that could be improved

Promote your event as per
DCAF guidelines

If needed, be sure you have
a clean-up crew available to
assist after the event

Consider planning an event
again next year in support of
children, youth and their
families

THIRD PARTY – EVENT OF HOPE PROPOSAL FORM
Thank you for your interest in support Durham Children’s Aid
Foundation (DCAF). Please complete this form and email it to
DCAF, Executive Director at dennis.ullman@durhamcaf.ca at
least 10 business days prior to the event date.

MAIN CONTACT INFORMATION
First Name:

Street Address:

Last Name:

City/Town:

Email:

Postal Code:

Cell Phone:

Home/Business Phone:

ALTERNATE CONTACT NAME:

ALETRNATE CONTACT PHONE:

Please select a category that best describes your event:
o
o
o
o
o

Individual
Business
Service Club/Community Group
School
Other: (please specify) ____________________________________________________

EVENT INFORMATION
Event Name:

Venue Name:

Date:

Street Address:

Description:

City:

Start and End Times:

Postal Code:

Estimated Donations to Durham Children’s Aid Foundation $ _________
Please confirm by signing below that you will agree to:
i)
ii)
iii)

Submit all donations from your event to DCAF with 30 days of your event.
I have read, understand and agree to the guidelines outlined in DCAF Events of Hope
Third Party Event Guide.
If there are any changes to the details provided in this application, DCAF will be
notified immediately.

PRINT NAME______________________SIGNATURE______________________DATE_________

EVENT WRAP-UP and SUMMARY REPORT

Thank you so very much for your thoughtfulness, hard work and support. To assist
DCAF in helping other fundraisers and to help us offer the support needed, please take
a few minutes and share some details about your experience hosting a Third Party
Event in support of DCAF.

Name of Event: _____________________________________

Your Name: ________________________________________

Please share your fundraising goal $____________
Please indicate amount raised $ _______________
How many people attended and/or participated in the event? ______
Feel free to provide a list of volunteers who we can thank for their assistance and
support.

How did you promote your event?
o
o
o
o
o
o

Invitations to Family/Friends
Social Media
Facebook Event Page
Posters
Media (Radio, TV, SnapD)
Other: _____________________

Please share highlights/strengths of the event and any suggestions for improvement.

Please submit this form to: dennis.ullman@durhamcaf.ca

